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INSTRUCTIONS TO COMPLETE DSC FORM 379

OFFICE SYMBOL:  Fill-in office symbol of the activity being reviewed.

PROCEDURE/FUNCTION:  Give a complete description of the procedure or function being reviewed for improvement and efficiency.

EVENTS:  List series of steps taken to complete the procedure or function.

CONTROL OBJECTIVE:  Complete desired goals or conditions for a specified event cycle.

RISKS TO BE AVOIDED:  Describe situations which may have developed due to inefficient techniques used to complete objectives (e.g.,
incomplete invoices, unauthorized purchases, improper purchase price).

CONTROL TECHNIQUE:  Processes and documents used which enable a control objective to be accomplished.

RESULTS OF TESTS:  Describe nature, extent, and timing of tests.  Provide details of testing each control technique.

PREPARED BY:  Self-Explanatory.

DATE:  Self-Explanatory.

REVIEWED BY:  Self-Explanatory.

DATE:  Self-Explanatory.

DSC FORM 379, 84 (BACK)


	Procedure: 
	OffSymbol: 
	Events: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 

	ConObjective: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 

	Risks: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 

	Technique: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 

	Results: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 

	PrepBy: 
	PrepDate: 
	RevBy: 
	RevDate: 
	ResetMe: 


